


















Department 
Manager’s 
Responsibilities

The Manager of Departments who staff drivers and/or own vehicles also have responsibilities.  These 
Include but are not limited to:

Vehicle Information:

a) Maintain the department’s assigned vehicles registration (tag numbers)

b ) The NC vehicle inspection will be performed annually in the month that it is required for all assigned vehicles.

c) Maintain Service/Repair documentation for each department vehicle, including the yearly inspections.

d) Preventative maintenance will be performed, as indicated, and/or required by the manufacturer’s 
recommendations for each vehicle

Job Requirements:

a) Document in the specific job description that driving WakeMed vehicle is a job requirement.

b) Verify that the employee reviews the WakeMed Vehicle Operator and Vehicle Safety Policy.

c) Require the employee to complete the Vehicle Operator and Vehicle Safety Training Course.

d) Notify Patient Safety Services/Risk Managerment of the employee’s name so verification of licenses can be 
confirmed.

Personnel Information:

a) Maintain driving records for department designated vehicle operators in the department including drivers 
license numbers, date of birth, verification of valid operator’s license, copy of driving history, and records of all 
vehicle operator safety training.

b) Forward WakeMed vehicle operator’s records to Patient Safety Services/Risk Management as requested to 
update list of authorized vehicle operators and vehicle maintenance for insurance purposes.



Responsibilities 
of WakeMed 
Vehicle 
Operators

1. Maintain a valid NC vehicle operator’s license.

2. Complete this Vehicle Operator Training Course at the time of the initial 

assignment to drive a WakeMed Vehicle and then on an annual basis.

3. Report to Occupational Health and Safety for a complete vision test and to 

complete the require medical information.

4. Inform Occupational Health and Safety of any changes in medical 

condition that may affect their driving ability.

5. Abide by the NC laws for operating a motor vehicle.

6. Wear seat belts at all times when operating WakeMed vehicles.

7. Conduct a vehicle safety inspection prior to the operation of vehicle 

[Appendix B – WakeMed Vehicle Safety Policy]. Report discrepancies 

immediately to your manager or supervisor.

8. Inform the department supervisor of any and all driving violations with 24 

hours, or within the next business day. Failure to report may result in 

disciplinary action and/or loss of driving privileges.

9. Employees are responsible for the payment of all fines, such as parking 

tickets and red-light camera tickets.  Failure to pay may result in disciplinary 

action and/or loss of driving privileges.

10. Report all motor vehicle crashes, regardless of the extent of damage to 

your supervisor.  [See Appendix C – WakeMed Vehicle Operator and Vehicle 

Safety Policy for additional steps]





















Training Assessment
Thank you for reviewing WakeMed Vehicle Operator Training.  

Please complete the competency assessment.
Click the link below for your hospital location.  

You must score an 80% to pass the test.  

Raleigh Main Campus

Cary Hospital

WakeMed Vehicle Operator Training Assessment for Raleigh

WakeMed Vehicle Operator Training Assessment for Cary 

https://www.classmarker.com/online-test/start/?quiz=pkb6a452bd8684d7
https://www.classmarker.com/online-test/start/?quiz=t3h6a452691ad300
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