SAMPLE COVER LETTER 

Microsoft 2007


STEPHANIE M. DOE
1234 E 15TH AVE, Raleigh, NC  12345
(919) 123-4567 cell or (919) 123-4567 home

sampleletter@hotmail.com 

September 7, 2009
WakeMed Health & Hospitals 
ATTN: Human Resources

Raleigh, NC 
Dear Human Resources,


I am very excited to read about the Reimbursement Specialist position that is available. I have worked in the medical field for 9 plus years in a variety of areas including clerical support and payment poster. I have extremely well organizational skills. Patient care is the utmost importance to a healthcare facility in today’s society. It is extremely carousal to employ the right professional for the duties at hand.

My long term experience in the healthcare industry has taught me how to show quality patient services with confidential information in a timely manner. I have assisted in all types of patients, Physicians, and fellow employees in all types of settings.
Thank you for consideration. I look forward to hearing from you. 

Sincerely,

Stephanie M. Doe
